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BHRIFCIAIE SEATE YOt TRUSEA AU -
AP, HrR 3ife A adt=
9 |l /| BREICEEN YHBE Ufdddd (Reporting Officer) 3 5 .
gafdcliasa (Reviewing Officer) HHI-TR @ I3 HHA Bl-A 1 C[S(EBI;[I?[QIR[IE[HQ
HRIFCTATA JEAE A Ad EBRY / HHARY Al ey H. o
R | ddfta EERY /AT AR BRAFATA @A Al S 99 53
gfddest 38Rt (Reporting Officer) AideHS U 01. I, R0
3 |ufadeat 3UBRY (Reporting Officer) Al BRIFAMUA 3NFAA 9, o, 2024
ARASA HHA Yatldetiebal 3UEBR! (Reviewing Officer) AHS BT, 3
¥ | gatdaiteea 3MBRY (Reviewing Officer) el BRIFIATA IHEaAE N —
HRIAUE BHBel YRS (o101 Aidehs ueidul. i

IRNTA IBUFABEAR [EA BEFACA d ABTABEAR BRIFCIATE HEAE THE [T W Felte At
g21a Bvd A,

glgcd Tl el :-

9. FRIFCIA A FAA [TgIEa ABED e d HIEHRUD UIAS FHRITAC! At HaHA
A foria @ eria uRumes 31.%. 9 A ¢ e Jaau fwiida wva suen ugd. HRAFEALT
3T [ipa Fadid legel 7 dceniAe aRkiasn Henael! guf #2d, e, qEwd, A,/ 3304,
Fistatl setrel] e Aarfanres afias afda gidl
ST FAFHSHIAA Fd o501 SRR AiaTl Hoslawena Ad dt, st it e BERRA
ufedest a gofdetiens iftwent-icrge ferdest a gefdeiicseta! e ot Beziie s R YA Jied
FEER d AR B PR EEsRd At wRaft 31 flodt aiftie daeae FisR
HROAA A TAE SR fIBia Betcl IBUFBEAR ot gferdest/ gatdaienst stHER SrRisEIE
3EaEr uftidest/ gatdaiicaa St gut SR SE, 3N 3itdel-Alen satt a2 gonst aifties daeae
TG BB Il HRU et iepRla FHsE Bevend A . 3N ufdaa/ gatdaiiea sittest-2iet

Rieesia uftdes/ gafdeliad HH Ul SR Qe =it ailties ddaae gdael ueast 3
B,

R. BRIFAIHAUSA HEA HIHW HRUAE BRIAE dBd A DA bar wRiad qot o gva
BRI SR JB-AR/ BHHA-TA AEEA SAEER &7a i fmeg o ft wrRiad woena
Jt.

3. iR/ HHaR A uitdea auld ad:a ERlgEEEa sEa fAEa Aedia swa ket
AACAA, (el BRIFAUE EAA Ufetdaat 3f&wRY (Reporting Officer) Ald®HS Hwa €Ot 3N@LTD
B, TEEAL FEEER Hata gatdetieat 3dERt (Reviewing Officer) idt JE.

8. BRHEAANE HEA AR AAted, AldTd FawuEd fetgar. wriseaT= sgae Mtgae dat
HALIE d 3M@TA NI & FAARA [ATGTIEEA TN Sl AA.

Q. gfstetone! usfavia stctcn Jd 3ftpRl/ BA@-AiR aidiemnn denadidial SRl
dlie e BRIAFATE EACTA HUId AR, RS HBRY/ HHA-Afe s AABS TiREORISR
ueiqmEnd Ad *N AT GHHwSH Jaltd 3tfew- T2 /Hoar-Ai= dfid FRiaEaE He NEdAE
{eha eI ARILT INTENR 3EATE I[Uliheal FTFHUIA H3Ha1 AL SATAA ATal.

§. A gon-TW B /FAA-AE At Aqtedaien Geiwndt 2 AR el
BRIFAATE EAA B 30 3ATD 2. Adetged a Agett gon-A ifdest-Aist =i=n stfdEa
FHHA-AW HRIFHEAWA A g/ galdeliesst BV 3@AH 3. st ufddeat ifesrt
AagA R 3R A it agc UR IR A Aala gatdaira 3wt (Reviewing
Officer) st BRFARAME gaTc fetgat =raa. (9% %..2/3)
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v. ufddest @EmEdia & ufdes/ gaAldcliea sttt AafEa gida @b @t
iRl 3iftbRt/ waal-Aid susi 3igdcl Aafedaisiar dolaa e Algs=n=n 3ua utaatea/
Galdclieold Bdel a Dol TROUS Hed JAzH0 EeH-Ahs AWAd 3@esd g, &id
AaEgRTTR T FAR H-TE [ EW A AfdRn Ee-TE@ Awww sifiw-Aenss JAaR
TR T S FABH H2ratd 3121 DA T AR T I3did AFRRAd AGR HA.

¢. DR/ HHAR Ald HFRIFRAUA EA AR Uelt/ Ul Al FAABR AAADE
gfafda/ gafdcitenta & 1. 3tfemRt/ HHart Al Ut/ et Rl Staed Alddlss dfidea fimRt
IR gAfdeliera tfEm-Te HRIFEHATEA 3gacd ufided R a e akvte sitdem-aE
gatfdctierst . 3MUBHRY/ HAAR Al Uelt/ Ul IRl e Addlgd Jatdeiena MHHR 3Rt
FHRIFAE EAER GAtdaina e akss sifdem-a@ .

Q. Ad 3MBRY/ HHAR! Aiell BRFATTATS A BRIDBIA Tl U B2 TN
gatfdctieat 3MMERY (Reviewing Officer) felt 3EAA JAAIDIA HelaR d TR [aonA ueaKd.
T fTE AR FRIFEHAUA EAE T TR AR Jd JaEa HEHRY/ ARt e
3HORT, 0 BRI WSTH THUH S-AAGR 3Ucie] boel JUATH! BRIAE! B!, Ad{Ed BRI
U SMUBRY/HAHAR Al HRIFAAUE g I HBEIaR Taumadtd Al /Tt awsda
TURAE faston Ueaidl. Fe? BRIAERA Tee 201d A1,

HAal FAgHEHAA Ad FrEAw ifiwRt, fawl FrRicm gFm q ufddea/ gatdeiesa
3ifEmR Aien Jfad wod A @, et FeB A Fo @ AR tuFEHie GRGE HeRTE Test
HHA R e IBHBEAR e Aedia Jd Heela 3ifepRl/ HAAR! Jid Fe R08-0:4 (1.09.
08.20%8 d 39.03.208) A AV HRIFTATA 3ga Uiddid a gaAldetiaid HAAd. HRIFcIHATA
3EA (BRI Haplfegr Tads BR 3, AGMERY APGLAES J6l, TATU did R Jdlta ad
uA-9,2,3,8 @ 8 uRme-3t @ @ FEAR W URTTERHEd @A FAFHSHR  ADRAB
www.mahabeej.com @3 3UcTE B:mel ST 3Tt 3MTgd.
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HERIEE I S Fgwsges A=Al
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9. TEHOTUHR, oo, (Fd), AT BRI, AL A 7L, @B

faetotiar/ 3ufastolia @R, ... (J), A AFA=tE.

U/ IR (S5 uta10 GRAoteies], HeleE d e [@etot, Sid d5E(e s, SA{dd AR, ..........
................ (F), AN A FAREA

foTeg! ARMUSB.......ocvveeee (F), Ao AA=ARE.

g 3MMHAA/ Bg AU, W&t ulp DBE, .o (Fd), A faAFARA.

. IATRAMUB Y JATAb A T AZR™b, A f.A.AAL., 3teble.
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“‘giRterse-3r’
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FAZIARAUSD /
SUHABTRIARAUSE |/ BHUsHt
afua / faetweix
FazRNush | {Stegt
ARAUH At-9 /Al
aaa;ﬁ w USBR / aRse BN
9 Q;j;a gaa {3l / Jowies
e | TR | st uRetm
3teBR | ABRD
ATNEBRY / g =i
| iRt razRrue Aot .
-R/ AL A AR T2 2?1{;{13%@1— ufcdest
JABID | BT B R et RN
3tfddar / aznaret 3131, | 3rRRnyE 3{36[1;{ et Slac_*l
HAEReh JATAWDB (BH. | 0JA (3}3335@ fotga=n P
quer.) / Jral RICUIGH Jwdad | N
3ttt/ iy Fufga ai | | o
NN asﬁﬁaﬂﬁ / aaigrw 5 G
SRIBR | ctAD 3Bl
U;;;?_a (et a e 2t ) / )
R St ABRB-HIBRUAA /
Ny 3@@65/;{9112%1613@(/
it fordiep -ceboizies /
TAI1QAA AR /
afdte Asarcies | A /
Bietss fordies- Ehoizen
| AgaTdicich
-
izt Bietss 3tfdar
? AddiA (R / faga)
3tieepr
Jle-g =l BT ui%gal HETID | 3{RATE
Jd BN AT / liescl .
Q siaotidist Fea A / spEa) TR 3Eae A
st BuE-ugRE / AR
TABRIH HAlcht
8.9~ FHRIFA-ATA EAE [CIHUAG! Bl ol FUBRE /| FAA-AD B,
ai¥= e adues awissd ek, amie, aw ea e zivg segg HevamRH
A afiumE.
g 8.2~ 3MEH-AR / HHA-AD HRIFATAUEA g [AEet /| FAdaiDbid det et

AR gl uladea / gatdetieat iEes-T@ enae JAmoms.

Q.3- ufcrdest 3itéeBr (Reporting Officer) Jtatt ST TATOUS.

8.8 gatldetiebat 3UEBR! (Reviewing Officer) el BT THTOITS.
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ga-9
J1C ‘31 3T -8 ** JAPNAIA (AT ALITH TA-98 T FMARIA) AGESB SRR ARG
BRI 3EaAE
Performance Appraisal report for Group-A and Group-B (Pay Matrix Level S-15 & above)
MSSCL Officers
HCIHUE A HlcTael - TR w=id
(Appraisal report for the period from to )

AT - 9 (Section — 1)

3RRAUE RS HRIAATEL Atfgelt (To be filled in by Establishment Section)

ufcdea s sifiest-ar gut aa
(Name of the officer reported upon)

Jdol
(Cadre)

St feeticp
(Date of Birth)

AL UG
(Present Post)

AL GETR fergereitan f&etics
(Date of appointment to present post)

B
(Office)

ufcaea ittt a gatdaiiea ittt aia auslie
(Detail of Reporting and Reviewing Officers)

aid (Name) UgatiA (Designation) | @iettaslt (Period)
31) ulddea ittt
(Reporting Officer)
q) gatdciea sfimRt
(Reviewing Officer)

ufcidea Bieltet T M 3R Ui duelicl

(Detail of leave and absence due to other reasons during period under report)

spletaslt (Period) UbR (Type) (Remark) 2T

31) | I
(Leave)

q) | R ®RU (faer &) A
&, ReRaEnl SResd/

IR (Other reasons (specify)
such as absconding,
unauthorized absence, etc.)
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. Ulded Fied Sdctca HiRgal duelict
(Detail of training undergone during period under report)

el (Period) . . - .
31.5. @ (From) % (to) RAT (Institute) (Subject)
9.
R.
3.

90. dlA MEEHl-TF FHTAUAER AN aWuld Ufides/ gatdetisna 3EmER! 7ua a fafgeicen
JNUGEIRI/ HETHUE Al auLiet

(Detail of Confidential/ Assessment Report not Written/ Reviewed, as Reporting/ Reviewing
officer, by officer under report up to previous assessment year)

3Rt/ SHRAR Aid @
_— lctiag (Period) ufereat / gefdiciiesat a ueaTd (Name and
7| wgEt (From) T (to) (Reporting/ Review) Designation of Officer/
employee)
9.
Q.
99. HPl aut=n & 39 A 3R afties ATF Kazou Adfta
UMEBI-AHe AR Dol {gaties (Date of filling Assests and
Liability statement of previous year to concerned authority)
f&etis (Date)  :-
& (Place) - 3RRAMET/ HIHR0 MBR Al lid, Ugatd d IA1RT

Name, Designation and signature of Establishment/ processing
officer

(Page..2/9)
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HIIT - R (Section —2)

Eﬂ?@%ﬂfﬂ 31@dlct (Self — Appraisal Report)

(cuia uftdest a gafdclienst Bida cn sifteert st sriaRR Atfech)

(To be filled in by officer reported upon and reviewed)

9. R BelcUl USd:el b0 UIA AcicAT HIA ASEFATd [Iar (Qo 212)
(Brief description of tasks required to be performed while holding the post.)
R. aifties/ ufcrdeetie=n wietattiesRan wrt foretstet sutt srifedt
(Work plan and output during the year or period reported upon) :-
31.%pb. .
U™ (Deliverables U121 QUi shalot
(Sr. BRI B ( : SQE%Actual
No,) | (Task to be performend) | sposarefiet (Initials) | #eat-awl (Mid Year) | Achievement)
9.
R.
3.
3. aUeRId/ TR BEE@iHd UR UEHcl 8-8 AR d IcoiTell bl Ak als (900 )

(List 4-5 important and noteworthy works done during the period)

(Page..3/9)
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Q. Sl 3EC QU Bl el AR, AL et STATR

(Difficulties faced in not achieving certain targets)

Q. BRIQHAA ATl ;A @D dled A TR &

(Mention areas of required training which you feel necessary for higher efficiency)

AR AqEBIAE@ERAS (For near future in service period)

QHeTeliel AaEpaaiAEt (For long term service period)

& 3 Ufddea e swcien  sifts-Aiwddl  wHa-Aiwdar it
BRIRIIGIE dR Bt 3R B ? :- B / =gl
(Have you prepared Annual Work Plan for officers/ employees for whom
you are reporting officer ? :- Yes / No)

©. HARIA aut=n & 39 Al 3RMRa ailties FetFwn [Garvoat Jaita mittest-2ness
AR B 3N B ? g1 / AlEY, ARR et A [Eetiep
(Whether Assets and Liability statement of previous year, submitted to
concerned authority? — Yes / No, Date of submission, if submitted)

f&ties (Date) :-
a1t (Place) :- 3ttrept-2Ardt AZL, @ a ugstH

Signature, Name and Designation of officer

(Page..4/9)
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Name & Designation of Employee:

Period of Reporting :

HIT - 3 (Section — 3)
uftaga stfirst-a@ e Feems sEae

Performance Appraisal Report Prepared by reporting officer

HIT - R ALY FIHG BHRUAIA e FAIATLRY tgatetieht 3nuvt AZHAA B BRI ? FRACH,
TgRIGet® HIR anad.

(Whether you agree with self-assessment recorded in part two? If not, then state factual
position)

ufcrdest swletatiid R wEeeRn Ag@yYt a eeiFE BAIHGHIA TR FATE JHIR 2nadd.
(Offer Your remarks on important and noteworthy works mentioned in sef-assessment report)

ufddea Sietatdia urR uEeic s wett a Aeht ida s e 3idHum aaa.
(Offer Your remarks on Seed Flow & Sathi Portal works mentioned in sef-assessment report)

gfdfda sttt/ wHat At Aten B AeHid @i AL Fede™ e e
gRerdteeis ifdum ada.

(Has the officer/ employee reported upon met with significant failures in respect of his work?
If Yes, please furnish factual details)

Jeiftra 3ifdepr-Aislt BrRigEAT aEiauaedl 3aeds A TR A5 AgAd G
B> ? (Do you agree with the skill up-gradation needs as identified by the officer ?)

(Page..5/9)
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31) HRYIA (Work completion ) (#RIa €0 % ) (weightage 40 %)
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3iftprt/ wHaRl Jidt BRI, BrRIE a dufead Jriatdnes e IoTicwat.

(Gradation on works completed, efficiency and personal attributes by officers/ employees)

{ 9-90 | FARA IUlicHA ST AW, }

afdciiapet
ufcaast gafdaitenat 3 .
31.3. 3iterest-ai
S e 3R LB G et
Iflor') (Points) (Reporting | (Review (Sianature of
' Offi Offi
icer) icer) Review Officer)
9. | EexigAR A fcten BRI geiat
(Accomplishment of planned work)
R. | BolcA HEAMEI S
(Quality of Output)
3. | Bolcl ScoiselE/ ARyl wE
(Accomplishment of exceptional work/
unforeseen tasks performed)
BRI 2 TCHIA TR Jlichal
(Average gradation on Work completion)
q) aufeas @U[%@TE'Q (Personal attributes) (#12leb 30 % ) (weightage 30 %)
gatdetiesat
31.3. siede=t gttt 3iteremr-it
S e 3R 3EEm et
Ng (Points) (Reporting (Review (Signature of
' Offi Offi
icer) icer) Review Officer)
9. | FHEEAA FEIDBE
(Attitude to work)
R, | SEEERE! S|
(Sense of responsibility)
3. | AdMERY AU a AfFAHE
(Overall bearing and personality)
Q. | Hake JgeE
(Emotional Stability)
g, | JdaE dieex
(Communication Skills)
& | aifdes A 3uft @nagiies sifHest dvarn
&bt (Moral Courage and willingness to
take professional stand)
©. | @I
(Leadership qualities)
¢. | [ida weraica B B giAdt

(Capacity to work in time limit)

Al IUiAiRie AT HeHR TR
9IuTichst (Average gradation on Personal
Attributes)

(Page..6/9)
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®) orReEdl (Efficiency) (#Rie 30 % ) (weightage 30 %)

atdcticbat
3t gfedast gatdetiesa Efaasr-aiéi
®. 5 3R 3R
. ) TR
Sr. (Points) (Reporting (Review i .
No Officer) Officer) (Signature o
Review Officer)

9. | At wwrR, oA a yalea wrlusad, Futgd

dststiet 3uttn Jatdia zucdtct s=nfeies ueacdt

BICIEEEEIG

(Knowledge of relevant Acts/ Rules/

procedures/ IT Skill and awareness of local

norms in the relevant area)
R. | DRI FrEiSEE @A

(Strategic planning ability)
3. | Zaa: feroia a35e i BT QAT

(Decision making ability)
Q. | 3ugALdcar (Initiative)
Q. | 3rucen il Jsier AuT-AT SR AMIAB

0T FHGAT LTI QA

(Ability to co-ordinate with other government

agencies in relation to work)
&. | BIAMAGNA BHAT-AfeT 0N S0t 3N =iz

eEr st

(Ability to motivate and develop

subordinates/ work in a team)

BRI 1 TCHR FR JUlicsal (Average

gradation on Work efficiency)
8. A wea-T@n FAAE @ AR=EEA U FHAE MHIR FEd (Ufieme SHIR e

A REA 3TEY G HAAIA)

(Offer your remarks on character and integrity, if remarks are negative, then mention

instances)

(Page..7/9)
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MUBRY/ FHAR Al TR FETHTA (SR STRA 900 2= )
Overall Assessment of officer/ employee (Maximum 100 words)

TAS Faiftra tfdrest- At sierzena, 3vitar 3uft ket @, Afgen a AvtE@tiaEdm gioE
il AAALT 3ATal.

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and
Backward classes)

UGt (State of Health)
( 3R / Attt / atotet stigt ) (Very Good / Good / Not Good)

getc RRarcet BrRigEEEd RIeReR (Fid &l )

Recommendations relating to domain assignment (At least 4)

2.

bl JUTieBst (Overall Gradation) { 9-90 2 FALRA I } :-

(SBRIGHA! AT ST ASGHAERY IUNha * 8) + (JATEFAD Ui A et AGHAERY Uikl X3 )
+ (HRIGEA A ICT AGHELRY I[UiHat X 3)
90

f&aties (Date)
f&@to (Place) gfcdest ittest-aedht I, =t a ugatH
Signature, Name and Designation of Reporting Officer

(Page..8/9)
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Name & Designation of Employee:

Period of Reviewing :

0T - B (Section — 4 ) FAtdcltwat (Review)
gatdetieeat ttest-ar 3 m= (Remark of Reviewing officer)

9. 3w ufcdea stttes-aE, Aafta sttes- e SRy, BRI, JATEad JUidiRnes AR ol
3 Af AN TR Detc AgateeRoneh JgAd 3ugd HR ?
(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes in
part 3 of concerned officer ?)

= (Yes) aEt (No)
. JEHAA FAACAR, AURIEA d BRI A
(In case of difference of opinion details and reasons for the same may be given)

3. 3EH-UE Theld AT (SRAA SIRA 900 963) AdHe AdlEa idest-arel aeR=AE, 3vlan 3uit
o e, afgen a ATTR@sHiaEan giwiEa Tiar AL 3@

Overall Assessment of officer (Maximum 100 words) Include Strengths and lesser strenths and his
attitude towards disabled persons, women and Backward classes.

Q. 9 ‘3 Al tttepi-Atwn dE uldded sitdeERt Al deict HeTHATE MaRE HrEd 3.

(The evaluation of the performance of the officers in Group "A" was taken into consideration by the
reporting officer.)

B (Yes) @ (No) EIIUI\E[I’@(’T (Not Applicable)
Q.  gdid TRgaitet srigEnaEd Rierel (waid &t )

Recommendations relating to domain assignment (At least 4)

9. 2.

3. 8.

& UBHGAA IV (Overall Gradation) :-{ 9-90 = FATRA Joriest }

(HRIGHAT 21 ICTA AGMER Jutichat x 8) + (dferces Iuididesl = Jer AR Jutichat
X3) + (BRIGHA AT I ATHERY U6 X 3)

90
fE=ties (Date) :-
@t (Place) : - getdetiepst tftest-amd g, sta a ugs
Signature, Name and Designation of Reviewing Officer
Jnufer 3rgaenl BRilpa ud A2 Ao Jufer sgactEl Briifhd ud A« iftpRl/ daart
el STehal UToTdcIA.
U3 . -
festie -
Jaiftra stftepRY/ AR Al @ a faifsd zarm TTHIV IMBR Al A, UgslA d F1&T
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File No.MBEEJ-ADM/101/2021-ADMIN

qast-R

““Jte-a (dctel FLEH TH-98) 3fvt ore-6°° Aelict AZF S fEEBRl/ HHAR ARG

BRIFEREIE A

Performance Appraisal report for Group “Group-B (Pay Matrix Level S-14) and Group C” Officers/

No]

(Appraisal report for the period

ufcidest @ 3EBRY/Saa-ad got S|
(Name of the officer/employee reported upon)

Employees

HCIH U A HlcTael -

from

URfel

to

HIT - 9 (Section — 1)

w=a

3MRRAUE RS HRIAATEL Atfgelt (To be filled in by Establishment Section)

Jdat (Cadre)

Sie fgatics

(Date of Birth)

ALAT UG

(Present Post)

AL UeTaR Sgerdia &etie

(Date of appointment to present post)

QUAB A f[AHE1/ B>

(Administrative Department/ Office)

gfcdaa 3itdert a ga%&ﬁasa 3ttdert At auelia (Detail of Reporting and Reviewing Officers)

sl (Name) ugatA (Designation) | dtetaedt (Period)
31) ufddes 3tfteert
(Reporting Officer)
q) galdciea sEwRt
(Reviewing Officer)

ufcidea wiesltet IS 3 ek Ui duelic (Detail of leave and absence due to other
reasons during period under report)

wletaelt (Period) UsbR (Type) (Remark) 2RI
31) | S
(Leave)
q) | 3R BrR (fagk &) s A
&, faeuRarEtt g/

IR (Other reasons (specify)

such as absconding,
unauthorized absence, etc.)
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File No.MBEEJ-ADM/101/2021-ADMIN

R.  ulidea wd ddcican utRigtoran aueliat
(Detail of training undergone during period under report)

el (Period) . , - ,
31.5. @ (From) % (to) RAT (Institute) (Subject)
9.
R.
3.

90. HwPNA auten &, 39 A™ 3R arfties AFHc faazumat Hdfta
Ttdepl-2Aebs AR Dol Gaties (Date of filling Assests and
Liability statement of previous year to concerned authority)

f&=ties (Date)
&t (Place)

3R/ FZB01 B RY Al =1, UgalH d 18T

Name, Designation and signature of Establishment/ processing officer
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File No.MBEEJ-ADM/101/2021-ADMIN

HIIT - R (Section —2)

m@%ﬁﬁm 3{&dlcl (Self- Appraisal Report)

(SR uferdea a gAtdaiienat giget <l STUBRY/Hetart Atett eIt Afzdt)
(To be filled in by officer/employee reported upon and reviewed)

9.  ERY Belcl UgIael B0 3AfRTA AR BIHAM AsEd @z (8o 2&g)
(Brief description of tasks required to be performed while holding the post.)

R. Tt/ ufddeaEn SAEEmRa AFE Kelee BT SEe (SHAER)
(Allocated Tasks (if any) for the year or period reported upon) :-

3. qUaRId/ TR BIAEEE UR UEcl 8-8 AR d IcciFeld bl AR autst (900 2Md)
(List 4-5 important and noteworthy works done during the period)

Q. Sl 3EC QUi Bl el B, EBAAL et STATR

(Difficulties faced in not achieving certain targets)
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File No.MBEEJ-ADM/101/2021-ADMIN

Q. HRIA AEATERAl Fad: A AT dled 3R TRETR &1
(Mention areas of required training which you feel necessary for higher efficiency)

§. AR au=n . 39 A 3RRA aiities A [dazust Hatta mittest-ess
AR Bt 3@ B ? g / AL, AR Dot A [Gatied
(Whether Assets and Liability statement of previous year, submitted to
concerned authority? — Yes / No, Date of submission, if submitted)

f&atics (Date) :-
a1t (Place) :- 3R /pHAT-ATE A, = d Ul
Signature, Name and Designation of Officer/Employee
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File No.MBEEJ-ADM/101/2021-ADMIN

Name & Designation of Employee:

Period of Reporting :

H0T - 3 (Section — 3)
gfcaea sttiest-a@ e Fezems sEae

Performance Appraisal Report Prepared by reporting officer

HIT - R ALY FIHG BHRUAMA e FAIAFLRY tgarctieht 3nuvt AZHAA B BRI ? FRACH,
TgRRIcGet® JHIR anad.

(Whether you agree with self-assessment recorded in part two? If not, then state factual
position)

ufcrdest swletatiid R wEeeRn Ag@yYt a eeiFE HHAIHGHIA TR AT JHIR 2nad.
(Offer Your remarks on important and noteworthy works mentioned in sef-assessment report)

ufcrdest swietatia ur ursctieen s wett a ARl Ada st T i ard.
(Offer Your remarks on Seed Flow & Sathi Portal works mentioned in sef-assessment report)

ufqafea siféepRt/ wdat Al @ien @ Aenia @i sua Fedam stat 3Rica™
gRerdteeis ifdum amda.

(Has the officer/ employee reported upon met with significant failures in respect of his work?
If Yes, please furnish factual details)

Jeittid B RY/BAAR Alsll HRITHA AGTAEBAAT @b IFcicdl TR A AsHA
3B B ? (Do you agree with the skill up-gradation needs as identified by the officer/employee ?)
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31) SRy (Work completion ) (#R7a5 &0 % ) (weightage 40 %)

File No.MBEEJ-ADM/101/2021-ADMIN

3iftprt/ wHaRl Jidt BRI, BrRIE a dufead Jriatdnes e IoTicwat.

(Gradation on works completed, efficiency and personal attributes by officers/ employees)

{ 9-90 | FARA JUlicHA ST AW@. }

gafdeticeat
31.5. sicdes gttt 3iferemr-it
S B3 3REBER LB Gar 12t
IEI & (Points) (Reporting (Review Si ¢
0.) Officer) Officer) ( 1'gnature 0
Review Officer)
9. | iR AT fcten BRI geiat
(Accomplishment of planned work)
R. | Bolcw BRI ESH
(Quality of Output)
3. | Bolcl ScoiselE/ ARyl wE
(Accomplishment of exceptional work/
unforeseen tasks performed)
BRI A TCHT IR IOiecHat
(Average gradation on Work completion)
q) Jufeass JUEARE (Personal attributes) (#721a 30 % ) (weightage 30 %)
afdciiapet
wRes | wRew | o
31.3. 3iterest-ai
g i CiECat KiEcan et
Ng (Points) (Reporting | (Review (Sianature of
' Offi Offi
icer) icer) Review Officer)
9. | FHEEAA FEIDBE
(Attitude to work)
R, | SEEERE! S|
(Sense of responsibility)
3. | AdMERY AU a AfFAHE
(Overall bearing and personality)
Q. | Hake JgeE
(Emotional Stability)
g, | JdaE dieex
(Communication Skills)
&. | da sceatea we weo adr

(Capacity to work in time limit)

Tt opiafined A aewE TR
ZgUﬁEBE[ (Average gradation on Personal
Attributes)
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File No.MBEEJ-ADM/101/2021-ADMIN

®) @R (Efficiency) (421% 30 % ) (weightage 30 %)

st ultdest | yeifdetiesat E{%iﬁ;%
®. qe I 3B
: . . TR
Sr. (Points) (Reporting (Review .
N Officer) Officer) | _ (Signature of
0 Review Officer)
9. | ddttra e, o a uated wriusd, Atgdt
dststet sufvt Haitda aistcter 2enfetes ueacit

JaEaa st (Knowledge of relevant Acts/
Rules/ procedures/ IT Skill and awareness of
local norms in the relevant area)

2 | PlCAYT rRISEE Z1EHdl
(Strategic planning ability)

3. | T O B35 e HRUATH ST
(Decision making ability)

Q. | 3upALMAA (Initiative)

g | 3UCA BN Hsiel AuN-AT FeR AHBEA J0ielt
AR JERIE AT

(Ability to co-ordinate with other government
agencies in relation to work)

BRIGTHA 2 TCH TR Ilisat

(Average gradation on Work efficiency)

it feRt/ SaHa-T=En A a AR;A@EA 0 T MHIR g=ad (wfoge sthu=
AR AT AE TG AHGE B )
(Offer your remarks on character and integrity, if remarks are negative, then mention instances)

& 3UERl/ FHAR! Al Twad FHeTA (STRAIA STRA 900 206)
Overall Assessment of officer/ employee (Maximum 100 words)
AL Jatd 3MBpRY/pRA-AR Tetzne, 3uhar 3uft f=tion =redl, Afgen a ApIAT AT
TECIepIat ATl AATALT SRAEI.

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and
Backward classes)
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File No.MBEEJ-ADM/101/2021-ADMIN

©.  uepelaE (State of Health)

( 3 / Atotet / diotet @t ) (Very Good / Good / Not Good)

¢. TDHEAA Wit (Overall Gradation) { 9-90 A1 AR JOriewt } :-

(BRI A1 T AGHERY IUliehat x ) + (FATrdes IJUAiRIeel A TeTel FRNERY IUTidHat
X3) + (BRIGHAT A I AAGHAERY L6t X 3)
90

f&=ties (Date) :-
&t (Place) :- gfcdest sittrest-andt W&, st a ugstA

Signature, Name and Designation of Reporting Officer
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File No.MBEEJ-ADM/101/2021-ADMIN

Name & Designation of Employee:

Period of Reviewing :

HOT - 8 (Section—4)

gatdctiaat (Review)
gﬁﬁ?ﬁzb?[ 3tfdept-a MU (Remark of Reviewing officer)

9. 3w ufddea stfes-u@, Adfta fieRY/wda-aen HRigdal, sEizEd, Jatas e
AREerE 1 3 RN AR AFRAE Dbetell HeeRoneh FgHAd 308d ™ ?
(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes in
part 3 of concerned officer/employee ?)

8 (Yes) aEt (No)

. JEHAA AACUARA, AURA d BRY A
(In case of difference of opinion details and reasons for the same may be given)

3. 3UEw-UR ThERid HeTHUE (SRd SR 900 9763) AHeN Adftd SR /wHa-AR aez2AE,
3ultar 3uttn feeion e, Aigen a AvTHasiistada geitenta Atar TAACL AL,

Overall Assessment of officer (Maximum 100 words) Include Strengths and lesser strenths and his
attitude towards disabled persons, women and Backward classes.

8.  THERA Uikl (Overall Gradation) { 9-90 T RAtRA Joriepat } :-

(BRI AT T AGHERY IUlie6at x ) + (FATerdes IUAiRIcel A TeTel FAREIRY IUTidHat
X3) + (BRIGHAT A I LRI M6t X 3)

90
fE=ties (Date) :-
{1t (Place) :- gafdaitepat iftest-2meh TR, A a gt
Signature, Name and Designation of Reviewing Officer
JMuler stgaret sriifed ud A1 [FHeaien. JMufer gacil Bifhd ud Asitd 3iferl/ saar
el STehal UTTicIA.
I . -
featies -
Jaiftra stEpRY/ ST A @ a fEaifsa zarm TTHIV AMBR Al A, UgsTA d F1&T
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o)

Q.

File No.MBEEJ-ADM/101/2021-ADMIN

qa1-3

3iBeEt Addiet itttes-Aisiian (sre-31 3uftra )

(For Officers of Engineering services cadres, Group-A and Group-B )

FACIAE @Al Hletiacd - URIA w=id
(Appraisal report for the period from to )
AT - 9 (Section — 1)
3RS A SRR Atfgett (To be filled in by Establishment Section)
Ufcdaa A AHDHR 31T ot @
(Name of the officer reported upon)
Jdat (Cadre)
SieA featie
(Date of Birth)
AL UG
(Present Post)
AL UeTaR Sgerdia &etie
(Date of appointment to present post)
TLNABIA fator/ Ittt
(Administrative Department/ Office)
fcdaa ifeesRt a gatdaiiea sifeemrt aia aueliet
(Detail of Reporting and Reviewing Officers)
aid (Name) Ugatid (Designation) | @ietiaslt (Period)

31) ufddea ittt

(Reporting Officer)
q) gatdciea sftmRt

(Reviewing Officer)

ufcdea Biesldtet T M 3R Ui duelic (Detail of leave and absence due to other
reasons during period under report)

el (Period) UbR (Type) (Remark) 2T
31) | w0
(Leave)
q) | sR ®RU (faer &) A

&, ReuRaEnl SResd/

IR (Other reasons (specify)
such as absconding,
unauthorized absence, etc.)

Ufcidest sblesld detc utdigtonan augiict

(Detail of training undergone during period under report)
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File No.MBEEJ-ADM/101/2021-ADMIN

pletacht (Period) . , - .
31.%. O (From) w4 (to) AR (Institute) (Subject)
9.
R.
3.

90. dfiA siftesl-a@ HrzFmE AvlA aviwid ufides/ gatdaisa sitm F3uE a e
MU/ FHEIAUE At dueliet

(Detail of Confidential/ Assessment Report not Written/ Reviewed, as Reporting/ Reviewing
officer, by officer under report up to previous assessment year)

3fBREY/ AR A st
- tetaelt (Period) ufcrdest / gatdatiesa a ugatA (Name and
o et (From) w=ida (to) (Reporting/ Review) Designation of Officer/
employee)
9.
Q.

99. HwiA auten &, 39 A” 3R afities AHc faazumst Hdfta
Wtdepl-2ABs AR Dol Gaties (Date of filling Assests and
Liability statement of previous year to concerned authority)

f&atiss (Date) -

& (Place) - 3TRRAMUEAT/ HATp01 3IepR Aid =1, Ugsta d FA1&T

Name, Designation and signature of Establishment/ processing
officer
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File No.MBEEJ-ADM/101/2021-ADMIN

HIIT - R (Section —2)

Eﬂ?@%ﬂfﬂ 31@dlct (Self — Appraisal Report)

(cuia uftdest a gafdclienst Bida cn sifteert st sriaRR Atfech)
(To be filled in by officer reported upon and reviewed)

9. RY Belcdl USEHel B0 AR 1A B gFAd faazu (Qo 2ise)
(Brief description of tasks required to be performed while holding the post.)
R. aritep/ ultdesti=n sictaitesRarl Bl st 3uftt erited
(Work plan and output during the year or period reported upon) :-
U™ (Deliverables) qeal C&Ui B
31.5. 38 (Actual
FHIAATA BHA y . (Actua
IEISOr.) (Task to be performend) zgaala'iz‘ﬁ (Initials) | Fez-adl (Mid Year) Achievement)
9.
Q.
3.
3. qUsRId/ TR BIAEEE UR UEecl 8-8 AR d IcciFeld bl AR aulst (900 2Md)

(List 4-5 important and noteworthy works done during the period)
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File No.MBEEJ-ADM/101/2021-ADMIN

qUIRTA/ AR BlcTaeld AZER AL d HARHD Flaelieid detet B
(Details of performance in important technical and administrative indicators during the year)
%) AUIAUN Selel B JABAT ?

(Number of works inspected?)

) QUAUEl FABM ? (Number of inspections
done?)

o) Ulddes dEEEd U Sdelet BlEl [|ne
enaAes agf’a (Any special professional
skill/ competence acquired during the period
under report?)

g) Udbed aAR HIW, Ukbcd IiAAISAU,
Adcafenl a  JAeled AW 3uceEl
(Accomplishment in project formulation,
execution, designs and research)

q) HH QU HROAE BIA@ER SERIUST STRA A
318 B ?(Whether there have been time over
runs in getting works completed )

%) Ulddes opletaslid iz FEEumEela e
QU RO AG Dot Aetd blctalias
HEAN FaAld S AGH TEDBAR
(& f1B™) (Increase in expenditure in
percentage over originally approved plans
and estimates due to extension given for
completion of works) (Workwise)

3) Ffiewsd fifga dda a sresadast s@ g
SEATS!, ST Tl carebarst.

(Savings achieved in expenditure in
percentage due to completion of works before
targeted date and with economy in expenses)

Sit 38 QU Bl QAT ABNA, RGBT e st

(Difficulties faced in not achieving certain targets)

BrRITHAA A Avasital Fad: A AT dled 3R ARETUR &1
(Mention areas of required training which you feel necessary for higher efficiency)

AR AAEBIAE@ERAS (For near future in service period)

QbeTeliel AaEpiaatiAEt (For long term service period)
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File No.MBEEJ-ADM/101/2021-ADMIN

©. 3w gfddga iRt welcn tdw-Aiwdal  wHaA-AlwAdr aiitis
BRICRASE dAR Bt 3R BE ? :- B / @l
(Have you prepared Annual Work Plan for officers/ employees for whom
you are reporting officer ? :- Yes / No)

¢. Hwlet auten &, 39 Ar 3R aiities AetHa faazous Jatta mittes-ness
AR Bt 3@ B ? g / AL, AR Dbt AT [Gatied
(Whether Assets and Liability statement of previous year, submitted to
concerned authority? — Yes / No, Date of submission, if submitted)

f&=tics (Date) :-
&t (Place) :- 3tfRepT-ATN AL, A  UEH

Signature, Name and Designation of officer
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Name & Designation of Employee:

Period of Reporting :

HIT - 3 (Section — 3)
uftaga stfiret-a@ e Feems sEae

Performance Appraisal Report Prepared by reporting officer

HIT - R ALY FIHG BHRUAIA e FAIATALRY Stgaretieht 3nuvt AZHAA B BRI ? FRACH,
agRRIcIGet® HIR anad.

(Whether you agree with self-assessment recorded in part two? If not, then state factual
position)

ufcrdest swretatiid R wEeieRn Ag@yYt a eeiFE BHAIHGHIA TR AT JHIR 2nad.
(Offer Your remarks on important and noteworthy works mentioned in sef-assessment report)

ufddea Sietatdid urR uEec s wett a Aelt ida s T 3ifdum aaa.
(Offer Your remarks on Seed Flow & Sathi Portal works mentioned in sef-assessment report)

ufqafea stféeRt/ wda aid @ien @ Aenia @i sua Fedam stet 3Rica™
gRerdteeies ifdum amda.

(Has the officer/ employee reported upon met with significant failures in respect of his work?
If Yes, please furnish factual details)

Jattia siftes-Aicht wrRlgEa asiivamial stadie R bR 5 JAgAd NEA
@™ ? (Do you agree with the skill up-gradation needs as identified by the officer ?)

(Page..6/11)



Q. SR/ HHAR Alet BRYA!, BRI d JTEFAD P AT IV,

File No.MBEEJ-ADM/101/2021-ADMIN

(Gradation on works completed, efficiency and personal attributes by officers/ employees)

{ 9-90 T AAEA IR IR A }

31) HRYIA (Work completion ) (weightage 40 %)

gatdetiesa
utdest | galdeliwsr | SitEs-aid
3AB. e 3t 3t TR
(Sr. No.) (Points) (Reporting | (Review (Signature of
Officer) Officer) Review
Officer)
9. Seigar sea Retemn SRt geia
(Accomplishment of planned work)
R. Bl BIATEI TSt
(Quality of Output)
3. detcl etz / Ayl w@
(Accomplishment of exceptional
work/unforeseen tasks performed)

3ifd=ibest Aadia sittesr-uiznd sfaRaa ag% (Additional points for officers in engineering services)

8.

dacsl dIecA a sutdiegtear fwrRIdiz
Rellel a3a 3R Juiaciat A dodel BRUAT
3

(Organizational skills and capacity to
complete works in time, economically & of
desired quality)

BHAE TA@ e HEL 3N Dt
AURHTAT ATl FEIHIA

(Evaluation of visits and inspections of
works)

st [Setel B oA (et 3Tl
ettt (Resourcefulness observed in
accomplishment of assigned works)

Aufddic=l  Ubcd HEARA  bAAAIA
BHIECHA/ qdd ASEAL S21dl

(Ensuring economy/saving in project cost)

BrRIgHal A TebE FRR Yuicsal (Average

gradation on work completion)
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File No.MBEEJ-ADM/101/2021-ADMIN

q) afrae UEide (Personal attributes) (weightage 30 %)

gatdetiesa
ufden | galidea | SR
AP i EiBCan EBCan e
Sr. No. (Points) (Reporting (Review (Signature of
Officer) Officer) Review
Officer)
9. | FAWEA gD
(Attitude to work)
R, | TEERIE St
(Sense of responsibility)
3. | ARERY aAYH a A
(Overall bearing and personality)
Q. | @k Agee
(Emotional Stability)
g | JaAE DR
(Communication Skills)
g | Gfces & 3l cagRie #fetent e et
(Moral Courage and willingness to take
professional stand
©. | Sigcaa
(Leadership qualities)
¢. | fdta saaied S Bt atAdt

(Capacity to work in time limit)

3B Addiat iftest-atwdt sfaRead fg (Additio

nal points for officers in engineering services)

Q.

diftsies It ETAad A5 a BrRIYoIet
it Afgll HH GgE A Y31 BEA
AR B;el YA IAAT (Capacity to keep
abreast of the state of the art technology
and making use in day to day work)

90.

ufcdest pletasda fafere emaaie sy
U el SReIA &l awR (Use of
professional skill & its use if acquired
during period under report)

daferaes oiafene N aewr
TR IUrichat

(Average gradation on Personal Attributes)
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File No.MBEEJ-ADM/101/2021-ADMIN

%) rReEdl (Efficiency) (weightage 30 %)

31.b.
Sr. No.

5
(Points)

PIRGEE
3ttt
(Reporting
Officer)

gafdetiesat
3ifemRt
(Review
Officer)

gatdetiesa

3tierept-ridt
TR

(Signature o

Review
Officer)

-

Adfta R, o e a uated wriued,
Ffgat datste 3uft Jdtta Qistdie
T2A1feles Ul A@Eaa Siel
(Knowledge of relevant Acts/ Rules/

procedures/ IT Skill and awareness of
local norms in the relevant area)

BRIy st A
(Strategic planning ability)

Tad: [0l 93591 BIH BT AT
(Decision making ability)

SupALNAAT

(Initiative)

3T HAILT Haiel AUM-AT SAT AMIABI
01N AT ATEITATL THAT
(Ability to co-ordinate with other

government agencies in relation to
work)

BN BAHAT-AieT Y01 201 3fdn
i1 RIBAARDN 2TAdl

(Ability to motivate and develop
subordinates/ work in a team)

Jrd=itest Addial sittest-ae sfcRe fe (Additional points for

officers in engineering services)

©. | Fiede 3@t a et axa faferdewst R
BIHA BHel AU QTAAT
(Capacity to get the works executed as
per tender stipulations & specifications)
c. U e AP T fafertion

BT TAAT

(Capacity to make use of available
resources in an optimum manner)

BRI AT TCHR FRH JUlichat

(Average gradation on Work efficiency)
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File No.MBEEJ-ADM/101/2021-ADMIN

ettt swaar-Ae JAet a Al FeEd e Tt MU gEndd (wfane e swieR
AT A ITTE slda %) (Offer your remarks on character and integrity, if remarks
are negative, then mention instances)

0. HfiER/ BHAR At THEA HeTAT (SR SR 900 206E)
Overall Assessment of officer/ employee (Maximum 100 words)

A Adiftra fb-A= deeaE, 3vftar 3uftn feeion s, ®fgen a Armasiissan
DI AT AATAL AL

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and
Backward classes)

C. UgGdAE (State of Health)
( 3B / atotet / itotet st ) (Very Good / Good / Not Good)

Q. Yot Pigaidt wrRigEEEd Rerel (Fatd wait ¥)

Recommendations relating to domain assignment (At least 4)

9. Q.

3. 8.

90. THEAA IYUMEHat (Overall Gradation) { 9-90 T AATLA I } :-

(BRI A1 ICT AGAELRYL IUliehal * 8) + (FATrdes IUidiRIeel A el ARNERY IUTisa X3 ) +
(BRI A T ATATEIR IUlichal X 3)
90

featies (Date) -
a1t (Place) :- gfcdest sittest-ardt W&, =t a ugsta

Signature, Name and Designation of Reporting Officer
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File No.MBEEJ-ADM/101/2021-ADMIN

Name & Designation of Employee:

Period of Reviewing :

T - B (Section — 4 ) FaAtdcltwat (Review)
gatidetiesat 3tEesl-a IR (Remark of Reviewing officer)

9. 3w ufcdea stttes-aE, Aafta sttew- e SRy, BRI, AT JUidiRnes AR Hol
3 AN AE N FEEAE Dt FHgAtteRoneh JgHAd 3gd H ?
(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes in
part 3 of concerned officer ?)

| 2= (Yes) | & (No) |

R. TBHAA T, AU d BRU &l
(In case of difference of opinion details and reasons for the same may be given)

3. 3E-UR UHed HEIAUS (SR STRA 900 &) AFHeN Aatda sitdest-amdt aewen=, vt 3uft
o et afgen a ATTR@sHiTEan giwa Tiar AL 3@

Overall Assessment of officer (Maximum 100 words) Include Strengths and lesser strenths and his
attitude towards disabled persons, women and Backward classes.

Q. O ‘3 Aefe 3tttepi-Aten wEta ldded sittemR Al Bt AETE farE grend 3.

(The evaluation of the performance of the officers in Group "A" was taken into consideration by the
reporting officer.)

| B (Yes) | G (No) ‘ EIIUI\E[I’@(’T (Not Applicable) ‘

Q.  gdid TRgaite wrignaEd Riwerel (waid &t )

Recommendations relating to domain assignment (At least 4)

9. 2.

3. 8.

&. T IUIieal (Overall Gradation) :-{ 9-90 A AATIA IWicHat JvTet Q. }

(BRI AT T AGHERY IUlie6at x ) + (FATrdes IUAiRIeel A TeTel FAREIRY IUTidHat
X3) + (BRIGHA A I AAGHAERY JUlieHat X 3)

90
fE=ties (Date) :-
@1t (Place) :- gettdetienst stftest-amd g, sia a teeta
Signature, Name and Designation of Reviewing Officer
Jnufer 3rgaetl BRilea ud A2 How. Jufer sgactEl Briifhd ud A« iftpRl/ daart
el Sebel UGTAcITA.
U3 . -
festie -
Jaiftra stEepRY/ e A @ a fEaifd zarm TTHIV IMBR Al A, UgslH d F1&T

(Page..11/11)




No]

ufcdeat swae 3tAERY/Baar-Ad got S|

(Name of the officer/employee reported upon)

File NO.MBEEJ-ADI\H&%{/@OZI-ADMIN

e 3’ AN AFHSHE HHAR TS BRI JEAH

Performance Appraisal report for Group-D MSSCL employees.

FcAATe 3Bdlct=l pletacd -

(Appraisal report for the period from

URLel

to

HIOT - 9 (Section—1)

w=ia

SRR QB6 HREAAT AEAL (To be filled in by Establishment Section)

Jaot (Cadre)
Stea [eetiep

(Date of Birth)

ALAT UG

(Present Post)

AL UeTaR et &etics

(Date of appointment to present post)

YAB A1/ BRI

(Administrative Department/ Office)

gfdes 3itdeprl a ga’l%ia‘ﬁa 3ttdreerRt Aian queliet (Detail of Reporting and Reviewing Officers)

Slld (Name) UcellH (Designation) EBIE[IE[&’ﬁ(Period)
31) ulddes sittesrt
(Reporting Officer)
q) galdciewa sEmRt

(Reviewing Officer)

gfddeat sttt st 3ufdn SR ﬂ@ﬁi‘ﬂ?ﬁﬂl aueliet (Detail of leave and absence due to other

reasons during period under report)

letael (Period) UbR (Type) (Remark) A
31) | I=W
(Leave)
q) | 3R BRY (fagk &) s A

&, [euRarEsh gsl/
IR (Other reasons (specify)

such as absconding,
unauthorized absence, etc.)

(Page..1/9)
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Q.  ufcidedt siesia Hdeican utdigionan aughict

(Detail of training undergone during period under report)

Hlet@el (Period)

3D TFRAT (Institute) )
URYE (From) T=id (to) fas=T (Subject)

90. HWPIA aw=n f&. 39 AR 3R afties ATFH fdazoEs Adfta
qTieIepl-ATHS AR dbeal [Eatih (Date of filling Assests and Liability
statement of previous year to concerned authority)

a1t (Date) -
foBtot (Place) - 3MFRATYEAT/ FAXB0 IR Al 1d, Ugelid d 13T

Name, Designation and signature of Establishment/ processing officer



File No.MBEEJ-ADM/101/2021-ADMIN
HIIT - R (Section —2)

Ea?@%[ﬁﬁm 3lgdlct (Self- Appraisal Report)
(Saia uftdest @ gatdetionst Aisat = 3teHRY /St Atet sRaRER FfER)

(To be filled in by officer/employee reported upon and reviewed)

f&.09/0%/3038 o 39/03/303Y BISTALNATS

CREIRICEIE

2 | UgA M

3 | BdA AHET 9UF

(P14 SBTTET SFE BHR)

¢ | DI SR IUATT AT} b1 / ol / a3

TGN PHBSTRER QAN DhIHDI

§ | PTG IR heses Ha<drd duie

3T Sea= i/ faRiy v
HHATITT TaTersy
EICHE _ —
Ua —
@rferaed STE®RT Reporting Officer T HRT4)
q | I Aoy Arfgeia
AEH IATET PI1?
R | TSI, HUIT Tl
RO fo3gT.
gfrdes 1=t Reporting Officer FaT&RT
—1d

gc




G TR HEpbH g Giicer 1 AT 2)

HHATITT ATHIY &R ATIOT ATR=ITT ST

9 HHATIT ATd >
2 32T B3] > | & I . T
3UQ >
(Rrgifepa BRIV -S1 &1 3 1)
8 T > | aregepens || s || D || wmer | | wdEmEmorc
4 ARSI A MTIST> | seppens || swea || 0 || s || wdwmmorc
FSB
q e d RN ‘qu(\’“r'\'m REE RECIRIE]] IEREGE]L AEdIR T AR C
e e Wiyt
9 G gic\gqm > U IR REIIN T AT BINSil
¢ RIS IT &19dT / SR S{yi IEEIG AT T~ AT
JeThIX 3 fo SIEES > A+ A CINGIED B gRUC || YeTHHID
Q TifHres ATIRID >
THAT (HE e 35 TX)
IREIG ITAB qd4T1- ARO[
9o =T =T > | TEPRA || spen || amrome R0 G e D
(ASFAT T 1l gurTsst aad
AR FIUTH T YU T AT BT BTN
99 T ITOT ITIR=Y >
GENIEED)
92 fIPR S 3ed Bl B> - o SR
QU qTIRE ST ?
93 TR > Y TSGR AR Jry
98 UfILTO 4 JATISd >
(RMTITD Blcsdl SHW HR)
Yy R R TR C IS B IPTA
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HHATITI T4 - — -
9, FTOTHTIIR Agam> HHE O AT B SPTA
909 Bies IHATS! fhe-a» B 1) ST
¢ AT HedTh1> P A+ SPTA Frsita IRTHB
IHATAB+
JAATERIT C ATEROTIET HH D
(ST gfides fIdRY (Reporting Officer) T FaTeTRT
ARG : / /03 BIE| _
gAfd@ e A=l feooft
q QAT TR (Reviewing Officer) TTd ST HodT IS -
2 T URTae SR Izl AeAd STeld &1 ? » ,
(AT 37 fosgrarn)
ENIEIR CUIEE > | Igpe A+ | | ScpwA forefier ATAB
TTHB+

TR C ATEROTUET HHI D
SPI: gﬂ’ﬁ?ﬁﬁ@lg$ 9 (Reviewing Officer) TETRT -
aRE: /0 /R0 T -

P[5 | - p—
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qas-%.9
BRIFCIHAUE IEAA (ARG e feau (Ephemeral Roll)

Ephemeral Roll for the Year
auiddl B feun

Office of the
Jid BRI

Full Name (In Block Letters)
gul @ (Sod 31gRIA)

Post held
&R Belet U

Date of joining the Office
TEIAR 3N AR

Date | Brief remarks regarding Officer’s Work, character or | Reference to file Signature
festice | conduct deserving to be noted including or case, if any RaEll
commendations, warnings, rewards or punishment st fepa UeBRul
3itdept-aa B, R Bat adus ariseR get, @,
a2 fpan frgnt Aiwg 98 HvERA Aka b=

9 R 3 8

R BREAFRAUE A Ufama R otet aadidl R g d= un wrlfgeAma gac
TEIICER U auielar it &H1d d SR Al H [TUun= 3NER HRIFTATA gacnae aidmet oR
A TR = Ufcipet o-Tifaseamn sifddaamar Fo SeER & wa feu o wd.

To be destroyed one year after the Appraisal Report for the period has been sent, if no
adverse remarks are given in the Appraisal Reports. If adverse remarks are given on the basis of the
Ephemeral roll, then the Ephemeral Roll shall be kept with the relevant Appraisal Report till
representation if any against the adverse remarks is decided.
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qu-8.2

SMUBI-T | BHHA-A BRIAGIAIE EAIE [AE /| Jodetienta et atet
A degl Ufcdeat / Geldctiest Sitiies1-Tet I JATOs!

QAT QA

QAT BITATA A Y, B/ BAFA ettt e eeee e e
.............. TT oo eeeneneen,. A TGBB e, d
(T 1C T M Bicneltciet BRIFATA 3gaat afdddia/ gatdaientd detct
TTIBYA TBTRTL ..ot et ee e et et e e et e et e et e e et e e et e e e e e e e e e eeeeeaeeeeeeeeeaeeeane
o
et affidzar siférepr-arel FF, ana a aaana

galdetiasat 3iféest-2THl g, @a a gaaTH

A - et Algea Blet@ed gul 3R JAOUA A fHgan FeR Hetaeial SRiFEATE e [HEd Al
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qa-49.3

ufadest ittt (Reporting Officer) Aistt N AU

gAivia wvera AQ at, I

gfddest 3t Fum Agn IiERA sWcle 3MEeRl/ dHAR Jiwn @it

HRIFCIAUE EAA ATAZA HHA FCUAIAT Detet 3B,

3. | oo/ | oftde=s uferdea sttt gfeadia gferadia et giadia et AR
P. | sl | sfs-ai iz 3tfder DercAl Bieeis fgcicen || wRigEEma
aa dama | gfadid e | FREEEA | BRI sigate Hateha
FRACE | TRV SRIFCIATA | 3 FAEal | SEaen Js gatfdcitesat
urBtaete Wt
FHAI® a fGaiw
(D] ®) (3) (%) (%) (&) (9) (<)
9.
2.
fu:

ufcdea 3tiipR) Aislt IbE B, ¥ AN IbEAE i 3fdea e a [enonsiasa

BRFARIATE EA JA FE BAA. AR AALADBIA MUBRY/BHAR A
HEa wicnaslt s srRlagiaEd WBE 6. ¢ IR AL 3G HAA.

gfadeat stiérsit (Reporting Officer) &t
@, UGS d A
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qa-4.9
gAtdcienat 3UEBRY (Reviewing Officer) st ENERIE THIIUR
FAEA HA A WY, FH - mmmmmm e mmmmmm oo gatdettesat

IMUBR FgUE A IMERA 3R MfUBRY HHAR Ai=n ailities BERiAETE
3EAAD JAGAIBETE B FMCUATA Dot 3B

A | femm/ | galdeea gattdatiest getdaieta gaidelidtd | gatdeldd dawt | ORT
®. | PRl | 3iime-Al SRRER At Heteell w0 Rrecies | BrRIsET
@ q@a steRa BRIEIATE Afgete=n Sgata siefta
SHATATT TG o EAChd | AlAbs Ueiaeten
BRI L W . @ festich
gt JBM

D] ®) 2) (%) 9) (&) (9) (©)

feu:

galidetieral 3EBRY Afelt IBEN F. ¥ =T IBEAA AR AR @l a faswusideia
BHRIFCTATA FAD ASA FIE BAAL. A JdEABEA UBRY/HHAR! A=
e dicnash Adeten sRiaEaEd WBET B. ¢ A AL g HA.

galdaiiesat 3UEmR (Reviewing Officer) At
A, UGS d TG
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‘‘aRide-a’

31.%. auelier/ ez
9 | FAEEHSHAA DR/ HHAR! Ald BRHTHATE EAA
ffgramE! FaseaR Jaeu
R | ANNEXURE-A-Guidelines for Reporting/ Reviewing
of Confidential Reports.
? | ANNEXURE-B-Instructions
8 | ANNEXURE-C-Reporting/Reviewsing Authority




9.

File No.MBEEJ-ADM/101/2021-ADMIN

AFESHIAT MUBRY/ HAAR! Aldl BRIFCIHAITS SEAT [ATETIRIS! ARERY JA

Ucidstl

9.9 iR /FAA-T@ Add BEHARAWSA  NEA gl Azl SIATS 3R,
HRIFCTATA EaACaFA HUBRY/BHA-AE Y A= Feeid 3 Agag
Al 3ucE B, e ddita stieRt/wdarl, ufddea sttt suth gatdciwa
3itdeer st 3tfder SRR BrRiFFHATE e Aigd 3naeses 8.

9.} FRIFREAUA EA [0 31 Hdos HeAAUE UG A UBRY/BHA- A= A a
gl Jid ERisH TR IRFd JeE FBUE @ QR Sl Bt gfadas
3iterBI-TAtEN £l oTE TN Hett TEst &, BRFCIA TS AT H5 382 Fl BHA-AE
[ &9 A 3RFA SUBFE [ART J-TARG-A HAAl A S Bl
BRIFAAE 3BT gl 3teew1-AiAA oot Frelam sttt siga a sitdest-aian
et wrvar FienA 3ng. qnfy, ufddest sttmRt uft gatdaiesa sittemrt aiEt @iz
BRI 3tEw-aid HRiFATA Eaa Mgdrt @izn sHbtiaAtta, aomessia

fepa ebaRia AR JETa 2Ract 3eci Rl iR 31e.

9.3 FRFRAUA JEACHR Jd IBEIALA Ffgct 8t 3ifcie™ Hlesigasd R a A
RA A5 BEAl. BRARAUEA FACHLA Hfgell &t Creepresstiudt @ awaze ueadiet
IR TR A ARSI A fréera .

9.8 FRIFEAUS MBI gl auie Aadt YU HEA UfFA 3RIEl At AR Adka
MB-AR A =Sl @ @b d R IWqAEG ddd AEd JAJE
TEHERE! & QR Rl J@, FBUE Uddes EB-AGE AR FARARIC
BT FHABETA Ml HETAG! 3 A 3MATD = JUARV HRIAHC
AR Rfdeh BIAENTAR Ucia JAA1E AL AL 3B.

R, HwET-9

R.9 I uRfidremd AfEdR & uenmed fasto BRicRN dAzwu sife-ist s
3R, HRIFETATAE Bla@el Agu ufidea ad Fgueta 9 el d 39 | har avidia
HE! Algeian (dia Algeivan sifdes) 37y e@a. Sig! ufidest wenasd gl JYot auRE
3R AG A JEAUAM FIHG HBAQY; 331, R000-00¢. gl Afcrdganan wletash gl vo
quileT HH! A degl Uldded I e d Auca &t age aad, 3at & 90
AR, R009 d 39 A™, R00C.

R He HRRA A TS AN it 8RY SHetct Ug (Ugea 3t HRier) 3uid s
CetiepuRIE at/adt, e/ i ug aRu &d 31E Al [Gatich S31g B0 3@ 3R

.3 gfgea suft galdciea sifes-aiel ddta AfEden wrawed giddea suf
gafdciieral STAEHI-Ald @ MU TS G B A, D BRFCIHT B
A AT JHEB-AE Al DO AER HAAART UG d AHASE.

.8 &, Hiviet 3ufl 3R BRI IRESRAl Hletdsl IBUet AL HETHALA IBEAL TG
B0 @A 3. A 3tierep1-Aisit it AfNR, ATH RaRoUs sREAR ARl
3t =/ faen gastelal Fd ifienl-Aie/ waar- At AL a1 BRIFEAUEA
sgaER uiddes/ gatdaisa oot 318 fear &t aaEadt Afgdt i ImEiHAe
ST AT,

3. HEI-R

3.9 TEFcERn sEad #e dum-A EG-AG FAduTA e/ fodt wat sufh
SAEE-A TEEAA AT Ffgedt FderRomd 900 YN HA LreaiAA g, & FulzR
Bj@@&’ 3. (Bullet Form)

(75 %..9/9)



3R

3.3

3.8

39

3.8

3.0

3.C

File No.MBEEJ-ADM/101/2021-ADMIN

Jd stfdest-aicht swneht Ay avida Frilsa @ien swE Gavoest (Work Plan)
gferdeat 3tftent-Aiz AgAd dAR B, Al faarousieed ufades ausREed BaA=A
HHAA FAAMLA @ E A BEAE! aul JHaA (6.9 SEaRt) I &t suft
Sidld sted . 30 il wid siftet et adewAed uftdes st Secic=
sueltzn uftdea siEes-aiEt Agad doict BRI ARUUs e, aue IHais AR
delcdl B [GaRuusE Aeasfia FBuet ALHR/ AR AlgeEe galdeida .
gAldelicmaEiaR g AU B! a6t AR A BARE &, 39 slacier wid 8
faazo= 3ifae R

B (TR TR HEETR, FHETH TS HAGARN Aaterd eEs- il (S HeIAUEA
FHOA AA 3M3) Tclt Bl 2. A, Thl UeR URI® auiAet Tahall e Rl
faaRuusEl 3taeesdr sE. 3iftes-Aiwn awiFAdct Bl 3t =ian e Jgawt
A B AR SN HEATE HRUA Ad. HeRaelt saeie Thunaes S
ARATE, Ugell AERSA A@@ 3 Lower Performance Profile f@r@ &o
31@QH 3.

et stttest-ist, uftdea sittm-aten Jgadet @R deiet wRl arnua gatdeties
itdes-a &/ e sasiwaet 3t e Javidt AER FRA. BRIFEHATUE
3EACE, AW FHAAR JgAA doedl U FAe@efte galdeliesal doteen wrRl
fTRuus=n 3namR FeA™  (Accomplishments) FACTATSA Al ARG HEIHATA
FRAAA Jatdd 3ifeept-Ateht HE1-2 Ahel st ImeEelat Algdl sRA 3aeAD

3R,

HRIfTERIUR g AYoiudl FRHD IJAHUR AL ALABA ARl B BRIGA
UERAC B! faaruu#e ABcH® AL (Targets) JACLA 3R DA

1-2 gl 3ifesr-Alet /il adsRidid wAbe ulafkifta wevan et 2at sufo
&/ T #d e/ e aderid vEEn sEFERSE feld el AoreE golfadl.
BUE! NEH-TH JAJAERY BHAFAL] A Td:d AU Ao sligiam aAgaa
A 3R, 321 U AlGAT BRIGHT AR MRS b0, febal Stelehles A0 -AT THEI
B! ALRARE Aot %, bt snucbete TR HeIcids gl &0l Feliic
gioft [etdaa suaeiars dtoeE aetaar Aa.

HACIATE HREAR Hel(ed itees-a@ et/ et = fafdne gEeda oA
JERU HOA 3N AR1QT0 YUl 3@TBA dled, Al G B 3aAAH 3. QM
faftre QEdia dieca ariiaE @/ @ sacidect ba watda seet @it

HrRIUEEA (Steps)JER @/ [Tt AFHE HRI ALAH 33

A BHRIFATSA AT BR®WG Ykt (Career Progression) Ugaid HRIGEHADN
Sierol TR 3T R A AT A AGHd BRI 3 DRl &l UBRE
3 A, AP 3wl 3R Jatfawena Ad 6, um aviga feaE vawar Haot
feimm stftm-a, d @n Aaiftes suft ufdiem wrigaR 3uRe@ Afgat 3wEd, ®u
wrRiFAIAR Haktet o/ Ao, uwida Dot SEARD AF Al FAfgedt o1t - 2
Felie fewdiicadl 3uciel wwa i JR Azl @ien Hid=ndiat HFROE TokRIet
fERE gar A

(98 5..2/%)
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HET- 3

8.9

8.2

8.3

8.8

8.9

8.&

8.0

8.C

o1-3 HeA Ulddest 3fdepl-Afell, swr-2 FAY Jddtta siftewer-aEt  fEigcicn
TR 3garetar fHI= 20 3ttt Jowa: W EaEa SHE doten Areioh
(Accomplishments) JEHAA 33 @bl HA, § AHS B MR 318. Ulddaa DR
IHEAA SRR d/ at s fafdne Ferieh 3RTEAA 3Ed d faAvm@@ eg Hda 3uiH
SRAGHA BRY IFNA TG HAAA.

AR, A IpEAAL glddea ifEeel-TiE, JdE| SMUB-TE FAAE Docdl Dl
JERI IRSEAEA SHAT 3G B0 AU 3.

iR, Adfta siftes-al wrl arouust 3uft 3wEEs 3gacien uRRedida e
ITHIE BRI [TarRE 83xa ufddea tEsRt A= gputiest (Numerical Grade)
G HIcl. AR VN § B IPE SETIE o3t 3R, Uiddea sitdest-ae
faté@ @@ gol R selen Fd, (FidREA 3ttt dewItia T wRAd B)

BHARAC! APCIeN des MA@ Getet Ftee/BrRiugad & gul Harl Sacsct et
3@ B, & SJNA [ER 2ol @D 3R,

ufcrdaa stidest-ae el Ry, dateads guididne sl drRizEd T FeHid I3
J[uliehat S13fe .

fcrdeat siEest-a@ Fdlta sttdet-Ten FIAEd et A IJBE 3 AL TS HA.
FAAGRA A & Saa Afdepal 3 AR =l Farctel Felda 6w HRaE et
HRIUEN SR A

1) 3ilEes-Tie AR  HAMAR SRR HHAT G B,

11) TG AR BE AR AR, A& WD BRI ST A@ 3N FAUHA
HRIULEN actavend A,

a) doest I Ewelt Savena A N AEAR UBYRME! H0d A@l. FeR el ua
aRw 3itiwr-Aies aftic FRIFRAUS EAAAEE Tewnd A1, SAowme
TR BRIAE! N FHRUTA EH 3@ AEd FE Blgel. ST TR0 AL
FUIA R0 fepat ofect fewolt Savt orer SIAE, 31eN YehRult Ulddea stfesi-iat Eiteaa
A A BOAMUAGAT 21 HIA@ERAE! 3tiEesl-Ai & wlgeiet @ bar Astda
3iftrest-i= sz BERE Pbaiat AR, 3R UHRIURA 38 B,

b) UCREEN FepNEmR, HeRl e JHEG-Ad AACE T B 3i
YA HRIFAT IEAHE aia Boerd A,

c) OR AR JAARMRUE IARNA TG SCATH AT aig QuId ATt 3o Araad Aa e
3tierep1-Alstl BT AT,

d) uEERETRN TR SR AR g2 A AE! fhal uawEl Set g a7, 3itdewt-aid
aaR gEiet HenadfiAE! @gl dad 3 &Ea@R adt|t (b) 3uftt (c) #EA A
HEAEAR HRIAE AL

gfedest tfteer-ame, ddtta siftes-aen Jaito st suftt sden e, Afgen a
ALTAGTIEEdE gD TEdd Uit MHIR F9e HREd. g 3w 900
olealell e @A 3 AFHL AdHa NEH-T=N TeA@ 3l 3viaiAg Aaton
Uil e HRUAMI UAE HAAL. AU (pen-picture) FgUS A HOEUA Gdt Detell
ATAHD HIATAH e 0 gravit it

gfcidest 3tep-AE@ Aeiar Jsita ifde-gicn s drigEEd Rierel wazEn
3RA. BRIHEEAN 33E0 RS 90 AL AHG HUAA el 3.

Fotesd act, ufdded EB-TE 9 d 90 A FARA ATHERY IVTiH AFHG BAAAR
31, 9 8 YA Jutisat 31M o A 3tfEremas oputiesat geffaa.

(T3 ..3/%)
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HEOT B -A

8.9 BlWBEN Ulddaa EBR Ael A AW R A IR Uidest DR Alett 313 betet
JAAAERY Julichat atfdetienat 3itdiest-Aiat e/ o Fezetus ddE ara 2.

O @ -&

§.9 BIBEN JAldciiepa 3MaH-A@ R@AE 3. uidded siftes-a@ deteen Hemsndeueh
JEAA 33 fpal HA e AHE wRO 3wl 3. gAldclma stimRl, ufddes
3itdept-iell 3RAEAA A, HRIGAA fbal 3 BUCIE! HEA TG AoTeh
FACIATS H AEbel. JFAA IRACAH, DIURIE! AFAS UG AR IAHTHE]
B 2RO ALABA ATEL. A, GAtdaiisat JEH-T@ 9 A 90 A AATGA ASERT
J[Uliche 513G BRI 3B,

PP
9.9 uftdea suftt gafdciea sttew-ain a-a@ Bl ouisa (Numerical Grade) U@
FREAE 3MRA. g 9 A 90 = FAARA 3. 9 g RGaA Jiicwal 3 90 g ifiwant
oputichat geifad. 3wt 3midd 3@ &, 9 fban 2 g oquicsal (Rl gaa fpan gpuididne feman
JAHERY JUiHal) AR SERA, Avelces tHuriAe, fafdne smzerzn sEsoe
R FAAAA FHRMA AEIAD 90 fpar Q A Iuiichall A@a e faferne etz
IR FAAA B 3NAAD 3@, 9-R b R-90 g Iulichal gies TaHUE MR
A A JFAA @D 313, A(TBADI IVlichal YaTel Haell Ufcdaa, gaidetisna
3itepl-AteN AT FARATG AT BIA B IRACICT bl AG Bl Detel 3 At

3TEB1- ATl AHBE JHEBI-TieT AeAD21 IRTCT 31 JB1-Ai2 Jeell Hmal FHedHT
&,

9. AIHELRY Ui B 3Tl Hal g ‘B’ ARSTAE A@, ¥ oar et SIrd u:g & Ual w3
A FAASOAA AW, § bl AT SIRA UG ¢ ULl B! g 30 AASTAA AW 30 ¢ Tba
WA SARA 31+ THASTA .

331 9. 3 JUTieHa ‘3 3V .0 3 IUidhal 3+ AR AW. 8.R g I[uichal ‘&’ 3
§.0 3 J[utiehat ‘30
9.3 #Ri® (Weightage) 300 TRHX (Mean)

HrRigga, dafrdes opuifdne 3uft SrEizEHa 2 steian HRi® JTd 30t A, FATHERY
JUichal & Uleh Il HRIGE JAUIA 3RTCIC IR SRetdR R 308, ¢
ARAERY I lichat”” TRl U JA JETHAT 3.

(FRIGHAT AT I AGAERY VDA X B) + (AAFAD JPARTE M e AR
IUIHS X 3) + (BRIGTHA A I AAHERY VD X 3)
90

Ubest (Disclosure) -

¢.9 FARATAS HRULAAL HEH FJAU gl BRAATA @A 3{{dH FeTER,
AR FE AR Il 3 FA @ BuEiHg JAalta iftes-ai
AT ATel.

¢.R sift¥agst (Representation) -
BRFARAE EAAA Tl THdud a Au-A1 A-fawea (Iurisat) et
Qo faepen dfda siftes-aia dwena aan. 3wl et HrRiAHAUEA Eactdia
wRigdal, Jafedes opiafined, drRigEAl 3l AGRNERT Ui AaEd=n fatdee
arafae ©Rem sEnaR iew-Aar HeAma HEE e 3G A Reta AARA

(T8 &..8/9)
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3. FAwwRu fEs-aid ara SeteRn ddester Adfta uftdea sufh gatdctes
JEBRY, A HRRA AN R A SHIR AP 303D 3. Tlcddast ufvn/ fwa
gafdciiepal  JEepl-aid R Ae@d Uidee-Age Savd AEd. AgH UHHERY
sfideam e fFrepd degd affid ARl Evoe AGHERT  IUiEHAHE
FHRIFCTATA A RAld Al QoI At N A@aa AsiEa 3itdest-T woslavena
AW, AR YHH-TA Sdcten B sifda sRie.

Q BRIFCIAIUS! JEelct LU &HRUAT deBIUIeb

R.9 Fcllcd AcAIUSIEh BleHIRUD UleAUITd A,

CaU| siftw aft =

fasor /| wEicEEn gt ufadea (Reporting Officer) 3ttt gafdaisa

(Reviewing Officer) siffl-arl =@ =Ea ®HHet BI-A BRFEIHA | grtias =g
JEAEE AHA T ABR! / HHAR! Ajell A€ B ¥

uf3usied O

et R/ wHA-TEA BRARATA AR Hilgall 315t Tlctdaat Sitdesrt
(Reporting Officer) lid@ss uzd qul.

99 1, 208

ufdea iRt (Reporting Officer) st srRigwEIUA 3EA U
w5 gatdaiiesa stEwR! (Reviewing Officer) aidess wetam.

9§ S[ot, 018

gafdeieral 3itesRt (Reviewing Officer) et dRIFENE 3G AU
HH TARTE [AHE1 Atdews Tl

R9 Tet, R0

IRIFA IBTABEAR [HEId BEIcd d ABBEBELAR HRIFCIHAIE EAE TR [HETRA
TEE Bletict AT ST Elvrd A,

feu:

QR

R.3

R.8

RS

R.&

R.0

ufcdes/ gatdaiesal stEmR! Al Heud UHA d Hedd b0 daid Hed GHA A BRI a
SR GHUSATE B

et iz ittest-Ale I d el HRIFCTATA gactd! A6 Taat 3t afaaaa suf
gafdaitesat 3itdepi-Aiehs REEA TBYRIAT HUa.

uftrdest autal wRiFgcHTA 3EaE &l w=u ks avia fefgrena da 3@ @ astzn
39 B wia fafzoeana suct @ &R @EER U™ FHE HRoAd A A, SR -l
TRy dad el sri@ 3uf ufddea suftt galdeiea sitem-aiEt saa aRwms .9
Al ABTHBEAR BRIFEEATA EAA g bt RAdid R Agu 3tz s Adifta
3itdren1- A FRIFEHALRY A A2 R HAstEd -l BHRIFTHATSA H0AA Ad.

ARy stga afddea ittest-zisn weltdrn sifiw-aet @t v ga Jdaet Feism
3tteeRt/ Fwn itdest-Tisn wead uft Adtta sittes-zisn FEinEaRY A da
FHEAIA A(ER B GRIA1 FgY AR 31{dHet Fad:stdes Saal.

ufcrdest stftest-ae arfities wridpEmE EaeHe e 3t fMEld wetasdia g Haa
3 Al gafdelipa JtEesl-AiE Tega = gd Adst Rz fiert/ e siEem-am
qroard.

SR uftdea iERt BrispmTa Eae Aaot TR iEwRt/ e stdm-at woga
gafdciieral EE- T [WEA Aedid AR B e AGHd, TR B JHEBR! FHA LR
JEAEEN 9 A gaAtdaiiema 3itten-aens weldat 3uft @isn srisHmwE sgae FEram
3BR g HAA. gfadea fHER @tEn fiera HRa-Tid BRIHACHATS Eae Eda
Al IPURHE AR BH o UG alie Jxb DR, FAR Ulcdaal stEes-aizn
BRIFTATA IBEAA A& HOIRAD ST

R R.9 AN WaruusAe Relcenl ARFGHAR ufcdaa 3ufh gafdetieral JHEbRt a1 geaoat
i MHIE Algadict AR F3H0 EUBRY Aot wrRiueE i/ @ia wa.
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ANNEXURE-A

GUIDELINES FOR REPORTING/REVIEWING OF CONFIDENTIAL REPORTS:

1] If an Officer/Employee during the reporting period has worked at more posts and il
the period of working on such post is less than three months, such period should be ignored
for writing of CR. The period for which he has worked for more than three months on any
post should be considered for reporting of CR. However the specific period during which he
worked on different posts should be mentioned in the CR.

2] For Reporting and Reviewing of CRs of any officer/employee, the Reporting and
Reviewing officers should must have observed the work of those officer/employee for not
less than three months. If the Reporting/Reviewing officers have observed the work during
the reporting period for less than three months, the Reporting/ Reviewing officers should not
write the CR of such Officer/Employee and Reporting/Reviewing officer should specilically
issue a Certificate mentioning therein that the period of reporting/reviewing was less than
three months, hence not written.

3] If Officer/Employee has worked for more than three months on a post, however il
such period is divided in to two reporting years and in such reporting year il the period is less
than three months, the CRs for that reporting period should not be written by both
Reporting/Reviewing officers and it should be specifically mentioned in the CR in the form
of Certificate.

4] The period of three months does not mean that it should complete 90 days. There is
no provision of excluding holidays, leave availed etc. while calculating the period of three
months. However, if any Reporting/Reviewing officer wants to write the CR cven il" the
period of reporting/reviewing is less than three months both the officers after giving full
justification can write the CRs and keep the same in file. However while writing CR for such
period the same should be written after verifying the CRs of the previous years.

5] If the officer/employee has not worked under the reporting officer for a period of less
than three months and if the Reviewing Officer has observed the work of such employecs for
more than three months, in that case the Reviewing authority shall write the CR and it will
not be necessary to review the same.

6] If the Reporting Officer is transferred prior to the completion of reporting period, in
that case the Reporting Officer should must write the CRs prior to handing over the charge to
his successor, however such reporting period should not be less than three months.

71 In case, the Reviewing Authority is transferred at the end of the reporting period. the
Reporting Officer shall send the CRs of officers/employees to the appropriate reviewing
authority for his review, However, the review period should not be less than three months. In
case the period is more than three months, the CRs should be sent to the carlier Reviewing

Officer who was working in the capacity as Reviewing Officer.

8] The Reporting officer while offering the remarks in the CR about the
officer/employee must ensure that the remarks and the observations about the concerned arc
(o the point and should not be obscure. It also should not be very personal and undecisive.

9] Before writing the CRs it is necessary that, the Reporting Officer should make his
firm mind. If felt necessary, the Reviewing Officer should consult the Reporting officer and
then only should pass his remarks. If the Reviewing Officer is not in agreement with the
Remarks of the reporting Offcer, reasons for the same should be mentioned in the CR.
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INSTRUCTIONS Annexure-B

N

0.

9.

10.

The Confidential Report is an important document. It provide the basic and vital
Inputs for assessing the performance of an officer and for his/her further advancement
in his/her career. The officer -reported upon, the Reporting Authority and the
Reviewing Authority should, therefore, undertake the duty of filling out the form with
a high sense of responsibility.

Performance appraisal through Confidential Reports should be used as a tool for
human resource development. Reporting Officers should realize that the objective
is to develop an Officer so that he/she realizes his/her true potential. It is not meant
to be a fault-finding process but a developmental one. The Reporting Officer and
the Reviewing Officer should not shy away from reporting shortcomings in
performance, attitudes or overall personality of the officer reported upon.

The columns should be filled with due care and attention and after devoting adequate
time. Any attempt to fill the report in a casual or superficial manner will be casily
discernible to the higher authorities.

If the Reviewing Authority is satisfied that the Reporting Authority had made the
report without due care and attention he shall record a remark to that effect
in Column 3(Remarks of Reviewing Officer). The Management shall enter the
remarks in the Confidential Roll of the Reporting Authority.

Every answer shall be given in a narrative form. The space provided indicates the
desired length of the answer. Words and phrases should be chosen carefully and
should accurately reflect the intention of the authority recording the answer. Please
use unambiguous and simple language. Please do not use omnibus expressions like
‘Outstanding', 'Very Good', 'Good', 'Average', 'Below Average' while giving your
comments against any of the attributes.

The . Reporting  Officer shall, in the beginning of the year sct quantitative/
physical/financial targets in consultation with each of the Officers with
respect to whom he is required to report upon. Performance appraisal should be a
Jjoint exercise between the officer reported upon and the Reporting Officer.  The
targets/goals shall be set at the commencement of the reporting year i.c. April, in the
case of All Officers/Employees. In the case of an officer taking up a new assignment in
the course of the reporting year, such targets/goals shall be sct at the time of
assumption of the new assignment.

The targets should be clearly known and understood by both the officers concerned.
While fixing the targets, priority should be assigned item-wise, taking into
consideration the nature and the area of work and any special features that may be
specific to the nature or the area of the work of the officer to be reported upon.

Although performance appraisal is a year-end exercise, in order that it may be a tool
for human resource development, the Reporting Officer and the officer reported upon
should meet during the course of the year at regular intervals to review the
performance and to take necessary corrective steps.

It should be the Endeavour of each appraiser to present the truest possible picture
of the appraise in regard to his/her performance, conduct, behavior and potential.

Assessment should be confined to the appraiser's performance during the period of
report only.
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10]  The Reporting officer should depict clear picture about the integrity, devotion, and
character of officer/employee under review. For general review of officer/employee at the
time of writing CRs it is necessary that the Reporting Officer should maintain EPHEMERAL
ROLL. The format of the information to be maintained in EPHEMERAL ROLL is given here
below in which all details about outstanding work done by the employee, show-cause notice
issued etc. should be maintained and based on these details the CR of the concerned
officer/employee is to be written.

' 1. Ephemeral Roll for the year--- —
- 2. Office of the --ne
3. Full name of the employee-==-=====-m=n==e-cmm-
4. Post held mmmmmmm e
5. Date of joining in the 0ffice--------nz-ommommormmmomoem oo
‘Date : Brief Remarks regarding officer’s work, | Reference to file ; Signature |
' character or conduct deserving to be noted | orcase, ifany |
; including commendations, warnings, rewards | ‘_ i
| orpunishments. N | ! i
NOTE: To be destroyed one year after the Confidential Report for the period has |
' been sent, if no adverse remarks are given in the Confidential Reports. If adverse

- remarks are given on the basis of Ephemeral Roll, then the Ephemeral Roll shall be kept
with the relevant Confidential Report till representation, if any, against the adverse
remarks is decided.
1]  The Integrity and devotion of any officer/employee towards the work and
organization is most important, the reporting Officer while writing the CRs should be more
careful while reporting any adverse remarks. The adverse remarks can be offered only when
there is sufficient proof of any failure on the part of officer/employee. In case the Reporting
Officer has any doubt about the integrity of any officer / employee and ilit cannot be
proved/certified by him, the column of the Remarks should be left blank and a report
doubting the integrity should be sent to the higher authority. The higher authority should
immediately conduct the enquiry based on the report submitted by the Reporting Officer. [
the officer/employee concerned is not found guilty, necessary vice-versa remark should be
given in the CR.

12]  The Reporting Officer while writing the CRs of the backward class subordinate
Officer/Employee should take care that, there should not be injustice to them. It has been
noticed that adverse remarks are written in the CRs of the backward subordinate
officer/employee deliberately during the period, they are due for promotion. In case such
things are notice disciplinary action shall be taken against such officer.

13]  In case any Public Representative have made any complaint against any of the
officer/employee, in case they are true, cognizance of such complaints should be taken while
writing the CRs of such officer/employee.

14]  The Reporting Officer should invariably mention in the CRs of the officer/employce
in case any punishment is imposed or any lacunas have been noticed during the reporting
period such things should be mentioned in the General Assessment column of the CR. In casc
any Officer/Employee has done any outstanding work, rewards granted during the period cle.
{during the reporting period it should also be mentioned in the General Assessment Column.

15]  In case of any complaints against any Officer/Employce about his misbehavior with
the female employees and if there are no evidences about the misbehavior, however the
Reporting and Reviewing officers should offer his remarks in the CRs and give their
certificate based on the information gathered.

16] The Reporting officer should specially mention in the CR whether
concerned officer/employees is/has been doing entry/working on seedflow
software or not. Performance and and involvement in seedflow computerization

work should also be mentioned.
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Some posts of the same rank may be more exacting than others. The degree of stress
and strain in any post may also vary from time to time. These facts should be borne
in mind during appraisal and should be commented upon appropriately.

Aspects on which an appraise is to be evaluated on different attributes are delincated
below each column. The appraiser should deal with these and other aspects relevant
to the attributes.

NOTE:—The following procedure should be followed in filling up the column relating
to integrity:—

(i) . If the Officer's/Employee’s integrity is beyond doubt, it may be so stated,

(it)  If there is any doubt or suspicion, the column should be left blank and action
taken as under:—

(a) A separate secret note should be recorded and followed up. A copy of the note
should also be sent together with the Confidential Report to the next
Superior Officer who will ensure that the follow-up action is taken
expeditiously.  Where it is not possible either to certify the integrity or to
record the secret note, the Reporting Officer should state either that he had
not watched the officer's work for sufficient time to form a definite judgment or
that he has heard nothing against the officer, as the case may be.

(b) 1f, as a result of the follow-up action, the doubts or suspicions are cleared, the
officer’s integrity should be certified and an entry made accordingly in the
Confidential Report.

(c) 1If the doubts or suspicions are confirmed, this fact should also be recorded
and duly communicated to the officer concerned.

(d) If as a result of the follow-up action, the doubts or suspicions are neither
cleared nor confirmed, the officer's conduct should be watched for a further
period and thereafter action taken as indicated at (b) and (¢) above.




File No.MBEEJ-ADM/101/2021-ADMIN

ANNEXURE-C

Sr.
No.

Category of Employee

Reporting Authority

Reviewing Authority

01

GMs/CS/DGM(IA) except
GM(Admn) on deputation

Managing Director

No Review

02 | GM(Admn) on deputation Managing Director Addl.Chief Secretary
(Agril) Govt.of Mah.

03 | RMs working at Regional Office/ Managing Director No Review
Out State.

04 | DMs working at District level/ Concerned RM Managing Director
Dy.RM Thane

05 | AAOs/Accountant working at Concerned Regional Manager| GM(Finance)
Regional Offices including after obtaining comments of
Outstates DM of regional headquarter

06 | Staff working at Regional Office Concerned RM GM(Administration)
except AAO/Accountant

07 | SAE/PE/Jr.PE/Plant Managers Concerned RM GM(Processing)
working at all Seed Processing
Plants.

08 | All Staff working at District Office Concerned DM Concerned RM

09 | Staff working at Processing Plants | Concerned Plant Engineer/ | Concerned DM

Plant Manager

STAFF WORKING AT HEAD OFFICE

Administration/Legal Department :

10

Asstt.Manager (P&A)

GM(Administration)

Managing Director

11

All staff working in Administration
/Legal Department

Asstt.Manager (P&A)

GM(Administration)

12

All Stenographers (Junior/Senior)
working at Head Office

Concerned HOD

GM(Administration)

13

All Drivers working at Head Office

Concerned HOD

GM(Administration)

Processing and Engineering Department :

14

Dy.GM(Processing)/SAE /PE

GM(Processing)

Managing Director

Junior Engineer (Civil & Electrical)

GM(Processing)

Managing Director

All other Staff working in
Processing Department except
Stenographer & Driver

Dy.GM (Processing)

GM (Processing)

Draughtsman, Clerk & other staff
working in Engineering Department

Dy.GM (Processing)

GM (Processing)

Finance, Accounts Department :

15

Dy.GM(Finance)/AAOs working in
Finance Department

GM(Finance)

Managing Director

All other staff of Finance
Department

Dy.GM(Finance)

GM(Finance)

Secretarial & Internal Audit Department & Computer Cell :

AAOs/L.A./Accountants posted in

Company Secretary &

GM (Finance)

16 | Internal Audit Department DGM(IA)
All staff working in Secretarial & Company Secretary & GM(Administration)
Internal Audit Department DGM(IA)
System Manager(Computer Cell) Company Secretary & Managing Director
17 DGM(IA)

All staff working at Computer Cell

System Manager(Computer
Cell)

Company Secretary &
DGM(IA)

Production Department:

18

Dy.GM(Production)

GM(Production)

Managing Director

RM/DM posted in Production
Department

GM(Production)

Managing Director

All other staff in Production Deptt.
including DM Grade-1I/FO/AFO
except Stenographer and Driver

Dy.GM(Production)

GM(Production)
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Sr.
No.

Category of Employee

Reporting Authority

Reviewing Authority

Marketing Department :

19

Dy.GM(Marketing)

GM(Marketing)

Managing Director

DM posted in Marketing
Department

Dy.GM(Marketing)

GM(Marketing)

All other staff in Marketing Deptt.
including DM Grade-1I/FO/AFO
except Stenographer and Driver

Dy.GM(Marketing)

GM(Marketing)

Quality Control Deptt./S.T.Laboratory/R&D wing/Tissue Culture and MBC/

Proc.Material Wing /Central Stores :

20

RM /DM posted in Quality Control
Department

GM(Q.C.& Research)

Managing Director

All other staff working in QC Deptt.
including DM Grade-1I/FO/AFO
except Stenographer and Driver

RM/DM posted in Quality
Control Department

GM(Q.C.& Research)

21

Seed Testing Officer, I/c STL

GM(Q.C.& Research)

Managing Director

All staff posted in STL

Seed Testing Officer or
I/c STL

GM(Q.C.& Research)

22

Senior Breeder or [/c R & D

GM(Q.C.& Research)

Managing Director

All staff working at R & D

Senior Breeder or I/c R & D

GM(Q.C.& Research)

23

DM(TC)/Incharge posted at MBC

GM(Q.C.& Research)

Managing Director

All other staff posted at MBC

DM(TC)/Incharge, MBC

GM(Q.C.& Research)

24

Manager(PMW) posted in PMW

Incharge PMW

Managing Director

All other staff working in PMW and
Cenral Stores

Manager(PMW)

Incharge PMW

Plant Manager or I/c, Biofertilizer
Lab, Pailpada/ Tricodarma Plant,
Khamgaon

GM(Q.C.& Research)

Managing Director

All other staff working at
Biofertilizer Lab, Pailpada/
Tricodarma Plant, Khamgaon

Plant Manager or I/c Lab

GM(Q.C.& Research)

MD’s Secretariat :

25 | All staff including Drivers |

Managing Director

| No Review

Staff working at MP/Uttaranchal/AP/CG/Gujrat states :

26

Dy.RM Kashipur & Gandhinagar

GM(Production)

Managing Director

All other DM /FO/AFOs working at
Kurnool, Indore, Kashipur &
Gandhinagar

Concerned Regional Manager
/Dy.R.M.

GM(Production)

All other staff working at Kashipur,
Gandhinagar, Kurnool, Indore

Concerned Regional Manager
/Dy.R.M.

GM(Administration)

27

Dy.Regional Manager Raipur for
marketing work

GM(Marketing)

Managing Director

Staff working under Dy.R.M. Raipur
for marketing

Dy.R.M. Raipur

GM(Marketing)

28

All other staff working at Thane

Dy.R.M.Thane

Regional Manager,
Pune

Note :HODs to send their comments if any to Hon.Managing Director performance appraisal
of Regional Managers.
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